STEILACOOM TOWN COUNCIL
AGENDA
Tuesday, March 1, 2022
6:30 p.m.
Due to the COVID-19 pandemic, the Mayor, Council and staff are attending this meeting remotely
through Zoom. For those wishing to view the meeting by Zoom, please click/follow this link:
https://us02web.zoom.us/j/89624248625
A. Call to Order and Roll Call
B. Pledge of Allegiance
C. Approval of Agenda
D. Presentation
1. Mill Site – TIF Public Amenities Options
E. Consent Agenda
1. Minutes of February 15, 2022
2. Approval of Payroll Checks #117429 - #117437 in the amount of $173,561.16
3. Approval of Claims Checks #177466 - #117513 in the amount of $96,966.88
4. Chamber of Commerce – 4th of July (AB 3152)
5. Parking Prohibited – Cormorant Dive from Gardiner Court to Union Avenue (AB 3153) (Ord.
1658)
F. Audience Input on Non-Agenda Items
G. Public Hearing
1. Zoning Ordinance amendments (AB 3156) (Ord. 1660)
2. The Columns B&B Conditional Use Permit (AB 3155)
H. Action Items
1. Zoning Ordinance amendments (AB 3156) (Ord. 1660)
2. The Columns B&B Conditional Use Permit (AB 3155)
I. Introduction Items
1. Town Council Meeting Time (AB 3154) (Ord. 1659)
J. Reports
1. Staff
2. Council
3. Mayor
K. Adjournment of Regular Meeting

* Action tonight

STEILACOOM TOWN COUNCIL
MINUTES
Tuesday, February 15, 2022
6:30 p.m.
A. Call to Order and Roll Call
1. Mayor Muri called the regular meeting of the Steilacoom Town Council to order at 6:30 p.m. on
Zoom.
2. In attendance were Mayor Muri, Councilmembers Neal, Henderson, Crumley, Franklin and
Grasher. Staff members in attendance were Town Administrator Loveless, Attorney Hoffman,
Public Safety Director Yabe, Public Works Director Burlingame, and Administrative Assistant
Gibelyou.
B. Pledge of Allegiance
1. Mayor Muri led the attendees in the Pledge of Allegiance.
C. Approval of Agenda
1. Councilmember Franklin moved and Councilmember Neal seconded to approve the Council
Agenda of February 15, 2022.
i. All: Yes
D. Consent Agenda
1. Minutes of February 1, 2022
2. Approval of Payroll Checks #117362 - #117368 in the amount of $238,642.41
3. Approval of Claims Checks #117369 - #117428 in the amount of $783,795.27
4. Set hearing date Zoning Ordinance amendments (AB 3147)
5. Set hearing date The Columns B&B Conditional Use Permit (AB 3149)
6. Summer Experience and Enrichment for Kids (SEEK) Award (AB 3150)
i. Councilmember Neal moved and Councilmember Henderson seconded to approve the
items on the consent agenda.
1. Yes: All
E. Audience Input on Non-Agenda Items
1. No public comments.
F. Introduction Items
1. Facility Energy Upgrades Project, Change Order #1 Ameresco/DES (AB 3151)
i. Public Works Director Burlingame delivered the staff report and answered questions
from the Council.
ii. Councilmember Franklin moved and Councilmember Grasher seconded to approve
Change Order #1 to the Facility Energy Upgrades Project, increasing the total (not to
exceed) amount by $19,234.58 to a total (not to exceed) amount of $826.066.58.
1. Yes: All
G. Reports
1. Staff
i. Town Administrator Loveless reported the following:
1. The Farmers’ Market will start on June 15. We have a new coordinator this year.

2. Summer Concerts will start on June 29. We plan to have a return to the normal
concert schedule.
3. Staff will be sending 687 utility notices of delinquence out, as well as another 300
to owners of properties for their tenants tomorrow. These numbers are unusually
high. He will have more information next week on how many clients were able to
bring their accounts current and how many have been turned off.
ii. Attorney Hoffman reported no new litigation.
iii. Chief Yabe reported the following:
1. Last week, one of our officers used force while assisting a neighbor agency. The
officers were attempting to arrest an individual for being named in an arrest
warrant for domestic violence, but the individual resisted arrest. Our officer
utilized counter-joint techniques in order to place the individual into handcuffs
prior to transport to jail. According to the state criminal justice training
commission, the type of force used by our officer is considered the least likely to
cause injury.
2. He has recommended to our Public Safety Advisory Committee our department
Lifesaving Medal for actions performed by Sergeant Chris Bailey. Sgt. Bailey
responded to a sudden onset medical issue where the patient was without pulse
and not breathing. Sgt. Bailey performed healthcare provider quality CPR and,
along with partnership with West Pierce Fire and Rescue, the patient’s pulse and
breathing was returned, and his family has confirmed that he has since survived
the incident without any lasting impediment to his health.
3. He recently posted on Facebook a convenience store video involving one of our
officers. During a regular late-night patrol, our officer encountered some
suspicious individuals around one of our gas stations. Upon seeing the officer, the
individuals fled in their vehicles. One of the involved vehicles was located at one
of many incidents of overnight ATM theft from convenience stores throughout
Pierce County late last month.
4. They are currently working with their radio system provider to provide additional
system redundancy for our police radios. Late last year they suffered some
extended outages and are working to prevent future occurrences.
5. Our School Resource Officer (SRO) is back to full-time presence in our schools.
Earlier this month, an armed suspect entered into a high school in a nearby city
before that school was able to fully implement a lock down. We hope our SRO
will continue to provide a sense of security and empathy to our school students
and staff.
6. They are looking to partner again with our high school photography program to
update their department photos. They are planning for a sunny day in spring.
iv. Public Works Director Burlingame reported the following:
1. Many projects are now just waiting for parts in order to progress. Parts for the
Roundabout Project should come at the end of the month. The Marietta Street Lift
Station has a temporary switch while waiting on permanent components. Those
are still on backorder. The Sunnyside Pump Station is also waiting on parts.
2. At the end of February, the Town will start advertising for summer positions. It
was a struggle to get enough hires last year, but they are good jobs, particularly
for college students. Doing a good job can result in a job every summer. He
encourages people to apply. They have three positions available in the Parks
department and two in the Streets department.

3. He is reviewing plans for the Rigney Road Project and putting finishing touches
on documents. The Town must apply for federal permits because we are using
federal funds. It is a lengthy process but coming together for a start this summer.
4. They are kicking off the Rainier Street preservation project. KPG, the contractor,
will be doing some surveying in the coming weeks. There were some issues in the
fine print of the contract reviewed by state, but with some additional
documentation the contracts are now ready to go. This project will also include
the correction of substandard sidewalk lamps and some potential safety features
for the curb.
5. The recent mild weather has been a blessing. They have caught up on
maintenance and received more brine in case of another winter storm. He thanked
the Mayor for his support in acquiring that.
6. Some contractors are trying to get transformers but are still waiting two years out.
Shipping troubles, lack of parts, and reduced labor are all standing in the way. He
warned those proposing developments that they should get their transformers first.
The Town cannot loan or sell theirs.
7. A costal engineer and a costal erosion engineer are reviewing the Sunnyside
Beach Seawall to make recommendations to Gray & Osborne in the next month
or two. There will be no construction until late June or early July because of
environmental restrictions.
2. Council
i. Councilmember Grasher reported the following:
1. She thanked Chloe Clark Elementary School and the Steilacoom School District.
They stepped up to make valentines for Public Safety and West Pierce Fire &
Rescue.
2. She is still getting outreach about electric bills. She encouraged anyone with
concerns to call Public Works at 253-581-1912. Mayor Muri made a post on
social media about the rates and evaluating the current system. She is in support
of a simple electric flat rate. In the meantime, if assistance is needed paying a bill,
call for resources like 211 or, based on need, Pierce County Energy Assistance.
3. She is enjoying working with the tree subcommittee, and wanted to acknowledge
their time and work.
4. The first Sunnyside Beach cleanup of the year will be on Saturday, April 2 at 8
a.m.
5. She is on the Pierce County Behavioral Health Advisory Board and they are
looking for Request For Proposals (RFPs). They are due by March 11. The
contact is Erika Rayburn, 253-798-6936.
6. She noted the great work of Paul Loveless, Mark Burlingame, and the volunteers
at the We Love Steilacoom Food Bank and thanked them.
ii. Councilmember Franklin reported the following:
1. He thanked Councilmembers Grasher and Henderson for leading volunteer work
parties.
2. He inquired about our ability to resume in-person meetings. Administrator
Loveless noted that equipment has been ordered to accommodate a hybrid setup,
but we have not received it yet.

iii. Councilmember Neal reported the following:
1. He gave Council a legislative update, highlighting bills pertaining to a robust
transportation package, land use planning, comprehensive planning, housing, and
law enforcement reforms.
iv. Councilmember Henderson reported the following:
1. She appreciates Councilmember Neal’s legislative updates.
2. The Lucas Landing dedication will take place on March 28. There is no time yet.
3. She thinks a flat utility rate might be a good direction to go.
4. She thanked Director Burlingame for his comments on their work party. Their last
one was on Thursday. There was a good turnout. She appreciates the support from
the Town crew. Their next work party will be on Sunday, February 27, from 1-3
p.m. at Farrell’s Marsh.
5. Pierce County is eliminating some bus stops, but it is not going to affect
Steilacoom very adversely. We are only losing three stops and they are all located
near other stops.
6. Previously, Administrator Loveless asked Council to consider moving meetings to
5:30 p.m. instead of 6:30 p.m. She thinks it might be nice to move meetings up to
5:30 p.m. She also noted that, while she misses the interaction of in-person
meetings, she sees where the virtual format has increased participation. She is
interested in continuing the virtual option even after in-person meetings are
permitted.
v. Councilmember Crumley reported the following:
1. He wanted to add his voice to Councilmember Franklin’s concerns regarding inperson meetings.
3. Mayor
i. Mayor Muri reported the following:
1. He agreed that a flat rate for the electric utility might be fairer and simpler. He
will bring that discussion to Council during budget discussions. He also wants to
talk about the reliability of our electrical grid, given repeated power outages in
some places. Another topic he would like to discuss pertains to the possible
replacement of meter readers in the future.
2. All typical Town festivities are being planned normally this year until otherwise
ordered.
H. Adjournment of Regular Meeting
1. Councilmember Henderson moved and Councilmember Neal seconded to adjourn the Town
Council Meeting of February 15, 2022.
2. The February 15, 2022 regular meeting of the Steilacoom Town Council adjourned at 7:23 p.m.
I. Study Session
1. A study session to discuss the Public Safety Overview/Workplan was convened at 7:25 p.m. and
adjourned at 8:03 p.m.

Town Administrator

Mayor
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Parking Prohibited - Cormorant
Drive from Gardiner Court to
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Contact Person: Loveless
Appropriation
Required: $0

Amount
Budgeted: $0

Expenditure
Required: $0

SUMMARY STATEMENT:
In accordance with Steilacoom Municipal Code (SMC) section 10.16.080, staff requests Council amend
Appendix C - Parking Regulations to prohibit parking on both sides of Cormorant Drive from Gardiner Court
to Union Avenue
RECOMMENDED ACTION:
Approval.
Motion:
I move to adopt ordinance #1658 amending Appendix C - Parking Regulations to prohibit parking on both
sides of Cormorant Drive from Gardiner Court to Union A venue.

Motion by ___ _ _____ , seconded by ___
Henderson

Crumley

______ _

Franklin

Grasher

Neal

AGENDA BILL #3153
TO:

1

nd Members of the Town Council

FROM:
DATE:
SUBJECT:

Prohibit Parking The south side and north side of Cormorant Drive from
Gardiner Court to Union Avenue.

ATTACHMENT:

Draft ordinance

SUMMARY:
In accordance with Steilacoom Municipal Code (SMC) section 10.16.080, staff requests
Council amend Appendix C - Parking Regulations to prohibit parking on both sides of
Cormorant Drive from Gardiner Court to Union Avenue.
ANALYSIS:
Appendix C of the Steilacoom Municipal Code designates roads where parking has been
prohibited.
Due to the continued damage caused by vehicles parking on the grass shoulder, a request
was received to prohibit parking along Cormorant Dive from Gardiner Court to Union
Avenue.
If the proposed ordinance is adopted, the following language would be added to
Appendix C.
Cormorant Drive. The south side and north side of Cormorant Drive from Gardiner
Court to Union Avenue.
CONCLUSION/RECOMMENDATION:
Staff recommends Council adopt ordinance 1658 amending Appendix C of the
Steilacoom Municipal Code prohibiting parking on the south side and north side of
Cormorant Drive from Gardiner Court to Union Avenue.

ORDINANCE NO. 1658
AN ORDINANCE OF THE TOWN OF STEILACOOM, PIERCE COUNTY,
WASHINGTON, AMENDING APPENDIX C OF THE STEILACOOM MUNICIPAL
CODE TO PROHIBIT PARKING ON THE SOUTH SIDE AND NORTH SIDE OF
CORMORANT DRIVE FROM GARDINER COURT TO UNION AVENUE.
WHEREAS Appendix C of the Steilacoom Municipal Code identifies those
streets within the Town of Steilacoom where parking is prohibited, and
WHEREAS a request was received to prohibit parking on both sides of
the street from Gardiner Court to Union Avenue,
BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
STEILACOOM, PIERCE, COUNTY WASHINGTON:
Section 1. Appendix C of the Steilacoom Municipal Code is hereby amended
to include the following language:
Cormorant Drive. The south side and north side of Cormorant Drive from
Gardiner Court to Union Avenue.
2022.
2022.

Passed by the Town Council of the Town of Steilacoom, the 1st day of March
Approved by the Mayor of the Town of Steilacoom, the 1st day of March

ATTEST:
CLERK-TREASURER, Paul Loveless
APPROVED AS TO FORM:
TOWN ATTORNEY, Lawrence E. Hoffman Filed
with the Town Clerk: 2/22/22
Passed by the Town Council: 3/1/22
Published: 3/4/22
Effective Date: 3/4/22

APPROVED:
MAYOR, Dick Muri

2. Changes to SMC 18.16.020 Accessory Dwelling Units
1. All of subpart (b) is removed and the definitions that were not already duplicated
there are relocated to SMC 18.08, and the following paragraphs are re-lettered.
2. Throughout the section, edits are made to remove the word ‘shall’ and substitute
a more active verb.
3. In subpart (b), references to historic sites are removed and replaced with the
current terminology ‘Contributing Resource.’
4. Former subpart (d) allowing the legalization of ADUs created prior to the first
enactment of the ADU ordinance is removed as no longer operative. It expired by
its own terms in 1997.
5. A new subpart (c) regarding illegally created ADUs is inserted. Illegally created
ADUs would be subject to the penalties the Council imposed.
6. PLANNING COMMISSION RECOMMENDATION. The Planning Commission
recommended that the recording notice and change of ownership requirements
in sections (d)(4) and (d)(5) be removed. The Commission felt that once the
modifications or additions are made to create an ADU, it is not necessary to
require subsequent owners to re-apply for a permit to operate an ADU.
3. Changes to SMC 18.16.050 – Home Occupations
1. Throughout the section, edits are made to remove the word ‘shall’ and substitute
a more active verb.
2. Throughout the section, edits are made to clarify the wording.
3. Changes are made to subsection (B) to emphasize that short-term lodging is
regulated in SMC 18.16.060, group care facilities are regulated in SMC
18.16.065, and that long term rental of entire dwelling units is not a home
occupation.
4. The requirement for submitting a home occupation application is removed
because the State Department of Revenue now processes business licenses for
the Town.
4. Changes to short term lodging regulations, SMC 18.16.060
1. Care facilities are taken out of 18.16.060, and relocated to a new section
18.16.065.
2. The section is restricted to regulating short term lodging in residential zones.
Short term lodging is available in the commercial zones.
3. Section A is re-written for clarity.
4. Section B lists the submittal requirements by type of lodging establishment.
5. Section C includes the standards applicable to Bed and Breakfast Inns, Guest
Houses and Boarding Houses, adding a requirement for proof of ownership or
approval of the property owner.
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6. The Assisted Living regulations of former section (c) are removed to new
section 18.16.065.
7. Section D is an update to the Bed & Breakfast Inn regulations, with some
minor grammatical changes.
8. Section E is an update to the Guest House regulations, with some minor
grammatical changes.
9. Section F is an update to the Boarding House regulations, with some minor
grammatical changes.
5. New section for group care facilities, SMC 18.16.065
This new section takes the regulations on assisted living facilities from the
existing SMC 18.16.060, along with adult family homes.
1. Section A sets out the purpose and intent of the section. This wording is new,
and follows the pattern set in 18.16.060.
2. Section B requires a business license for both adult family homes and
assisted living facilities, along with state licensure. Assisted living facilities
also need a conditional use permit. This wording is new, and follows the
pattern set in 18.16.060.
3. Section C lists the two types of care facilities allowed in residential zones,
AFH and ALF. This wording is new.
4. Section D lists the submittal requirements for the two types of care facilities.
This wording is new, and follows the pattern set in 18.16.060.
5. Section E sets out the standards of care common to both types of care
facilities; conformance with building and fire codes; proof of licensure; not
detract from neighborhood; proof of ownership; and an exemption from the
home occupation regulations. This wording is new, and follows the pattern set
in 18.16.060.
6. Section F provides that adult family homes are permitted primary uses in
residential zones (per state law); and requires two off-street parking spaces.
This wording is new.
7. Section G is the existing Assisted Living Facilities regulations; a density limit
of 1 bed per 1000 square feet of lot area; 20 foot building setback; and 10 foot
parking setback.
6. Revisions to Parking standards, SMC 18.20.070
1. The word “standard” is changed to “regulation” in the first paragraph.
2. The use of the term ‘guidelines” is changed to “regulations” throughout the section.
3. Minor grammatical changes are made to the table.
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Recommendation:
Approval.
Motion:
I move that the Town Council approve Ordinance 1660, thereby adopting the proposed
zoning ordinance regulations.

4

Amendments Recommended by the Planning Commission
With modifications to Definitions, Accessory Dwelling Units, Home Occupations,
Short Term Lodging, Group Care Facilities, and Parking Regulations
1. Changes and additions to Definitions, SMC 18.08
Add new section Accessory Dwelling Unit definition, SMC 18.08.002
18.08.002 "Accessory Dwelling Unit" or ADU means a second dwelling unit added to,
created within or detached from an existing single family detached dwelling for use as a
complete independent unit with provision for cooking, eating, heating, sanitation and
sleeping.
Add new section Adult Family Home definition, SMC 18.08.003
18.08.003 Adult Family Home. “Adult Family Home" means a residential home in which
a person or persons provide personal care including room and board to individuals as
regulated by Chapter 70.128 RCW.
Add new section Contributing Resource definition, SMC 18.08.153
18.08.153 Contributing Resource. “Contributing Resource” means a building, site,
structure or object listed on the Steilacoom Register of Historic Places in SMC 2.14.050.
Remove existing Historic sites definition, SMC 18.08.365
18.08.365 Historic sites and structures. "Historic sites and structures" means primary
and secondary historic sites and structures as described by SMC 2.14.050.
Add new section Long Term Rental definition, SMC 18.08.417
18.08.417 Long Term Rental. Long Term Rental means rental of a dwelling unit for a
time period of 30 consecutive days or longer.
Add new section Low Impact Development definition, SMC 18.08.485
18.08.485 Low Impact Development (LID). “Low Impact Development” (LID) means a
stormwater and land use management strategy that strives to mimic pre-disturbance
hydrologic processes of infiltration, filtration, storage, evaporation and transpiration by
emphasizing conservation, use of on-site natural features, site planning and disturbed
stormwater management practices that are integrated into a project design.

PLANNING COMMISSION RECOMENDATIONS
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Add new section Short Term Rental definition, SMC 18.08.823
18.08.823 Short Term Rental. Short Term Rental means rental of a dwelling unit for a
time period of less than 30 consecutive days.

PLANNING COMMISSION RECOMENDATIONS
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2. Changes to ADU regulations, SMC 18.16.020
18.16.020 Accessory Dwelling Units.
(a) Purpose and intent. Accessory Dwelling Units (ADUs) are intended to:
(1) Increase the supply of independent housing for a variety of households
including the elderly, the disabled and young families;
(2) Increase the supply of affordable housing;
(3) Reduce the cost of home ownership for existing homeowners (e.g., retired on
fixed income) as well as first-time home buyers (e.g., young families and single persons;
(4) Increase home and personal security for occupants of the main building and
the ADU;
(5) Better utilize existing infrastructure and community resources within the Town
of Steilacoom;
(6) Increase residential density while protecting the character of existing single
family neighborhoods; and
(7) Encourage owners of historic properties to retain and maintain historic
structures.
(b) Definitions. Removed to Chapter 18.08
(1)
"Accessory dwelling unit" means a second dwelling unit added to,
created within or detached from an existing single family detached dwelling for use as a
complete independent unit with provision for cooking, eating, heating, sanitation and
sleeping.
(2)
"Affordable housing" is housing in which the occupant(s) are paying
no more than thirty (30) percent of gross income for housing costs, including utilities.
(3)
"Historic sites and structures" means primary and secondary
historic sites and structures as described by SMC 2.14.050
(4)
"Property owner or owners" means the legal holder or holders of
title to real property in the Town of Steilacoom, as reflected in title records, or by the
contract vendee.
(5)
"Principal dwelling unit" means the dominant permitted building or
portion thereof of providing complete housekeeping facilities for one (1) family, not
including garages and carports.
(c) (b) Standards and criteria.
(1) Design Standards. To assure ensure that they positively affect existing
neighborhoods, all ADUs approved by the Town shall must meet the following
standards and criteria:

PLANNING COMMISSION RECOMENDATIONS
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(A) The design and size of the ADU shall must conform to all applicable standards in the
building, plumbing, electrical, mechanical, fire, health, and any other applicable codes
adopted by the Town of Steilacoom.
(B) Additions to any existing principal dwelling unit or construction of new detached
ADUs shall must not exceed the allowable lot coverage or encroach into the existing
yard setbacks required for principal buildings or structures in the Steilacoom Municipal
Code.
(C) ADUs must be attached to or within the principal dwelling unit on the same building
lot for parcels that are 9600 square feet or less. Detached ADU's may be permitted on
building sites or parcels larger than 9,600 square feet in area.
(D) No more than one (1) ADU may be created per residence in single family zones.
(E) The property owner must occupy either the principal unit or the ADU as a permanent
residence for at least six (6) months out of the year, provided that the Town of
Steilacoom may waive this requirement for temporary absences of up to one (1) year,
where the ADU has been a permitted use for at least two (2) years and the owner
submits proof of absence from the state of Washington. The owner shall must file a
certification of owner occupancy with the planning department prior to the issuance of
the permit to establish an ADU, and annually thereafter.
(F) An ADU may be proposed in either an existing or new single family dwelling.
(G) For non-historic sites and structures, Except for Contributing Resources, the
maximum floor area of the ADU shall not exceed is thirty-five (35) percent of the total
square footage of the principal dwelling unit and ADU combined after modification. The
total square footage excludes garages and other nonliving areas. This percentage may
be exceeded for homes that are 1,000 square feet or less, provided all other
requirements of this section are met. In no case shall ADUs in non-historic sites and
structures be less than 320 square feet or greater than 950 square feet in size. The
minimum size for ADUs in properties not listed on the Steilacoom Registry of Historic
Places in SMC 2.14.050 is 320 square feet and the maximum size is 950 square feet.
(H) For historic sites and structures Contributing Resources listed on the Steilacoom
Registry of Historic Places in SMC 2.14.050, the maximum floor area of the ADU shall
not exceed is 40% of the total square footage of the principal dwelling unit and ADU
combined after modification. The total square footage excludes garages and other
nonliving areas. This percentage may be exceeded for structures that are 1,000 square
feet or less, provided all other requirements of this section, with the exception of
subsection (a)(7), are met. In no case shall The minimum size for ADUs in historic
sites and structures Contributing Resources be less than is 320 square feet in size.
(1) The single family appearance and character of the dwelling shall must be
maintained when viewed from the surrounding neighborhood. Unless practically
impossible, only one (1) entrance to the residential structure may be located on any
street side of the structure, provided that this limitation shall does not affect the eligibility
of a residential structure which has more than one (1) entrance on the front or street
side on the effective date of the ordinance codified in this chapter (May 11, 1995).
PLANNING COMMISSION RECOMENDATIONS
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(2) Parking. Principal dwelling units with ADUs shall must provide the number of
parking spaces required by SMC Title 18 for a single family dwelling, plus one (1)
additional off-street parking space to accommodate the actual number of vehicles used
by occupants of both the principal dwelling and the ADU.
(3) Accessibility. In order to encourage the development of housing units for
people with disabilities, the Town of Steilacoom may allow reasonable deviation from
the stated standards and criteria to accommodate persons with disabilities.
(d) Legalizing existing Accessory Dwelling Units. Legalization process. All Accessory
Dwelling Units which existed prior to adoption of this chapter, and are not otherwise
qualified as a legal nonconforming use, may be legally established if a complete
application is filed within six (6) months of the effective date of the ordinance codified in
this chapter (October 11, 1995). Illegal ADUs brought into compliance with SMC
18.16.030 (a)(1), (4) and (5), SMC 18.16.030(b) and SMC 18.16.050(b) and (c) within
twelve (12) months of the effective date of the ordinance codified in this chapter (May
11, 1996) shall not be found in violation of this chapter. Illegal ADUs not in compliance
with these sections within twelve (12) months of the effective date of the ordinance
codified in this chapter shall be found in violation and shall be subject to penalties as
shall be established by the Steilacoom town council. ADU permit fee will be charged to
bring a previously existing ADU into compliance with this chapter.
(c) Illegally created ADUs. Accessory Dwelling Units not created pursuant to this section
are deemed illegally created. Owners and operators of illegally created ADUs are
subject to penalties as established by the Town Council.
(e)(d) Application procedure.
(1)
Application. All applications for an ADU permit shall be are made to the
Town of Steilacoom community development department. A complete application shall
consists of the ADU permit application, a complete building permit application, if
structural modifications are needed, and a certification of owner occupancy from the
owner(s) stating that the owner shall will occupy one of the dwelling units on the
premises.
14.

(2) Applications for ADU permits shall be are processed as provided in SMC Title

(3) Final Approval Required. A final ADU permit may be issued by the Town of
Steilacoom when:
(A) the ADU has passed final inspection by the building official or
designee, and
(B) the applicant has provided evidence that the recording notice has been
recorded as required by subsection (4) of this section.
(4) Recording Notice. Prior to the issuance of a final ADU permit, applicants
shall must file with the Pierce County auditor's office a notarized recording notice in the
form below. Such notice shall provide notice in the public record of the presence of the

PLANNING COMMISSION RECOMENDATIONS
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ADU, the requirement of owner-occupancy, and other standards for maintaining the unit
as described in this chapter. The Town will provide a form for this purpose.
Town of Steilacoom Recording Notice
This form shall provides notice in the public record of the presence of an Accessory
Dwelling Units on the property described below. A permit for an Accessory Dwelling
Units (ADU) was issued to __(current property owner)___, the current owner of the
property described below on ____(date)______. This permit does not run with the land
and is automatically invalidated by the sale or transfer of this property.
Subsequent owners are advised that only one unit on the property may be rented, the
other must be occupied by the owner. Subsequent owners who intend to maintain the
existing ADU must apply to the Town of Steilacoom community development
department for a new ADU permit. If the application for a new ADU permit is timely filed
and if the ADU meets all requirements for ADUs then currently in effect at the time the
original ADU permit was issued and if the subsequent owner has properly recorded the
notice required by SMC 18.16. 020.-.050(e), a new permit will be granted.
The title holder or contract purchaser of the property described below shall must submit
proof to the Town of Steilacoom that this notice has been filed with the Pierce County
auditor's office prior to the issuance of a final ADU permit.
Legal Description of Property:
_______________________________________
_______________________________________
_______________________________________
Parcel Number:_________________________
Street Address:_________________________

PLANNING COMMISSION RECOMENDATIONS
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Present Title Holder or Contract
Purchaser:_____________________________
I certify that I know or have satisfactory evidence that ________________is the person
who appeared before me, and said person acknowledged that _____________ signed
this instrument and acknowledged it to be_______________________ free and
voluntary act for the uses and purposes mentioned in this instrument.
Dated:__________Signature:_______________

(Seal)Notary Public in and for the State
of Washington, residing at_________________. My commission expires:
_________________."
(5) Change of Ownership. The ADU permit does not run with the land and is
invalidated by the sale or transfer of the property. In the event that a subsequent owner
of an approved ADU wishes to retain the ADU, then a new ADU permit is required. If
application for such a permit is made within 60 days of the property transfer, a new ADU
permit will be issued upon compliance with the following conditions:
(A) it is determined by the building official that the ADU continues to meets
the requirements for ADUs that were currently in effect at the time the original ADU
permit was issued, and
(B) the new owner has provided evidence that the recording notice has
been recorded as required by SMC 18.16.050(5).
If a subsequent owner of an ADU does not apply for a new ADU permit within 60
days of property transfer, then a new ADU permit may only be issued pursuant to the
ADU requirements in effect at the time of property transfer.
(46) Permit Cancellation. Property owners wishing to invalidate a previously
approved and registered ADU can do so by filing a letter with the building official,
indicating the desire to cancel the permit. Evidence that the ADU no longer exists on
the subject property shall must be provided to the satisfaction of the Town of
Steilacoom. Cancellation may also occur as the result of an enforcement action, as
provided in the Steilacoom Municipal Code and/or the Uniform Town Building Code.
Reactivation of canceled ADU building permits may be considered pursuant to all
applicable requirements of this chapter.

PLANNING COMMISSION RECOMENDATIONS
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3. Changes to SMC 18.16.050 – Home Occupations
18.16.050 Home occupations.
(A) Purpose. It is the purpose of this section to permit the limited use of
residential property as a business as set out in the comprehensive plan. The
plan further provides that home occupations should conform to the existing
character of residential neighborhoods. Home occupations shall must be
incidental or secondary to the primary residential use, and shall must not detract
from a neighborhood's residential character.
(B) Exemptions.
(1) Short and Long Term Rental facilities including Bed and
Breakfast Inns, Guest Rooms, and Boarding Houses, Group Care
Facilities and residential rental property are exempt from the regulations in
this chapter. Requirements in are regulated by SMC 18.16.060.
(2) Group Care Facilities are regulated by SMC 18.16.065.
(3) Long Term rental of entire dwelling units is not a home
occupation.
(C) Prohibited Home Occupations. The following activities are prohibited
as home occupations within residential zoning districts:
(1) Medical, dental, veterinary offices.
(2) Vehicle and heavy equipment repair, painting, rent, storage and sale.
(3) Rental of space for indoor storage.
(4) Outdoor activities, display, or storage related to the home occupation, except
for plant nurseries.
(5) Adult entertainment.
(D) General Requirements. All enterprises defined as home occupations under
this chapter, may be conducted within any residential unit of the Town of Steilacoom,
subject to the following general requirements:
(1) All home occupations are required to have a Town of Steilacoom business
license pursuant to SMC Chapter 5.04.
(2) All home occupations shall must be conducted entirely within the principal or
accessory building.
(3) Home occupations shall be are customarily incidental or secondary to the
use of the property as a dwelling, and shall must occupy no more than twenty-five (25)
percent of the gross floor area of the dwelling unit.
(4) The operation of a home occupation shall must not require structural
alterations which are not seen typically in Steilacoom residential architecture.
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(5) The home occupation shall must not generate noise, vibration, smoke, dust,
odor, heat, glare, light or electrical interferences produced which exceeds that
customarily associated with residential use.
(6) Home occupations shall must not generate traffic in excess of that
customarily associated with residential uses surrounding the site, provided that Class III
family home day care facilities may generate more than customary traffic during pick-up
and drop-off times.
(7) Parking shall must be provided as described in SMC 18.20.070.
(8) Use of hazardous materials or equipment must comply with Town Building
Code and Fire Code requirements.
(9) Customer/client contact shall be is limited to the hours between 8:00 a.m.
and 8:00 p.m., except for Class III family day care facilities.
(10) There shall be No special lighting, banners, flags, balloons or other devices
drawing attention to the home occupation are allowed.
(11) There shall be No more than one (1) home occupation in any dwelling unit
is allowed.
(12) Permits to operate home occupations shall are not be transferable to other
persons or locations.
(E) Class I Home Occupations. Class I home occupations are secondary uses,
characterized as having a negligible impact on residential neighborhoods. In addition to
meeting the general standards listed above, Class I home occupations shall not exceed
must meet the following thresholds standards:
(1) No customers or clients shall visit are allowed at the home occupation;
(2) Deliveries or collections to and from the home occupation shall be are limited
to two (2) per day;
(3) No person not resident at the address shall be employed by the home
occupation Only persons resident at the address may be employed by the home
occupation;
(4) No sign is permitted.
(F) Class II Home Occupations. Class II home occupations are secondary uses
which require administrative approval pursuant to SMC Title 14. They are characterized
as having a minor impact on residential neighborhoods. All home occupations except
family home day care facilities exceeding the Class I thresholds shall,must, in addition
to meeting the general standards listed above, be subject to the following standards.
Plant nurseries shall be are considered class II home occupations.
(1) One non-illuminated sign up to one-hundred-fifty (150) square inches may be
displayed. This sign must be attached flush to the principal or accessory structure in
which the home occupation is located;
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(2) A limited amount of scheduled or drop-in visits by customers or clients may
be allowed, so long as this activity does not detract from the neighborhood residential
character;
(3) Up to two (2) employees not resident at the home occupation address may
be employed, but in no case shall their hours of employment extend outside are limited
to the twelve (12) hours between 8:00 a.m. and 8:00 p.m.;
(4) Off street parking for non-resident employees shall must include one (1)
space for each FTE employee.
(G) Class III Home Occupations – Family home day care facilities.
Class III home occupations are secondary uses which require administrative approval
pursuant to SMC Title 14, as well as a state-issued license to provide supervision for
twelve (12) or fewer children for periods of less than twenty-four (24) hours. Class III
home occupations shall are, in addition to meeting the general standards listed above,
be subject to the following standards.
(1) One non-illuminated sign up to one-hundred-fifty (150) square inches may be
displayed. This sign must be attached flush to the principal or accessory structure in
which the home occupation is located;
(2) Staffing ratios as required by state law;
(3) One off street parking space for each adult staff member on duty.
(H) Application. Requests for a home occupation license shall include submittal
of the "Application for Home Occupation."
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4. Revisions to Short Term lodging regulations, SMC 18.16.060
18.16.060 Short and Long term lodging or care facilities in Residential zones.
(a) Purpose. To provide standards for the use of residential property as lodging
and/or care for periods ranging from less than twenty-four (24) hours to indefinite and to
reflect the intent of the Comprehensive Plan. The Plan provides that nontraditional
housing such as assisted living facilities and group homes and facilities such as bed
and breakfast inns be allowed within Town whenever these types of housing can be
designed and maintained to be compatible with the surrounding neighborhood and the
community. In addition to meeting the specific requirements of the applicable zoning
district, these uses shall meet the following general use standards.
A. Purpose and Intent. The purpose of this section is to
(1) Reflect the intent of the Comprehensive Plan to allow nontraditional housing
and limited lodging establishments in residential neighborhoods:
(2) Provide property owners and residents with an opportunity to use their homes
to engage in small-scale business activities.
(3) Protect neighborhood character and stability.
(4) Establish criteria and standards for the use of residential structures as shortterm rentals.
(3) Long Term Rental of entire dwelling units including single family homes, apartments
and condominiums are not regulated by this section.
B. Submittal Requirements.
(1) Guest Houses and Class I Boarding Houses. Application for a Guest House or
Class I Boarding House must be made upon forms provided by the Town Administrator,
accompanied by a filing fee in accordance with the fee schedule established by Town
Council resolution. The application must be signed by the owner of the property on
which the rental activity will occur and by the business operator if that person is different
from the property owner. The application must include:
(i) A site plan of the premises,
(ii) Floor plans of the residence or accessory building in which the use or activity will
take place,
(iii) Other documentation deemed necessary to process the application.
The plans must clearly indicate the area where the use or activity will take place and
any structural alterations intended to accommodate the use or activity.
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(2) Bed and Breakfast Inns and Class II Boarding Houses. Applications for Bed and
Breakfast Inns and Class II Boarding Houses require an application for a Conditional
Use Permits provisions in SMC 18.16.050.
C. (b) Standards for All Lodging and Care Facilities. The following standards shall
be applied apply to all Short and Long-Term lodging and care facilities Bed and
Breakfast Inns, Guest Houses and Boarding Houses:
(1) Each use shall must be in conformance with applicable federal, state
and local requirements, including the Town Uniform Building Code and Town Uniform
Fire Code. Proof of applicable licensing must be on file with the Town.
(2) When located in residential zoning districts, tThese uses shall must
not detract from the neighborhood residential character.
(3) Proof of ownership or approval of property owner is required.
(c) Assisted Living Facilities. These facilities are conditionally permitted uses
within all single family residential zoning districts.
(1) The maximum density of the facility does not exceed one bed per
1000 square feet of lot area;
(2) The principal building shall be no closer than twenty (20) feet to the
nearest property line;
(3) Off-street parking areas shall be no closer than ten (10) feet to the
nearest property line.
D
(d) Bed and Breakfast Inns. These facilities are conditionally permitted
secondary uses within all single family residential the R-7.2 and R-9.6 zoning districts.
(1) Bed and breakfast inns may be located in single family residences.
(2) The owner/proprietor of the inn shall must reside at the inn when it is
open for business.
(3) Each bed and breakfast inn shall must have an approved Town of
Steilacoom business license.
(4) The number of guest rooms shall be limited to no more than two (2),
although as many as four (4) may be accommodated in primary or secondary historic
structures. Approved Bed and Breakfast Inns not located in a Contributing Resource are
allowed up to two (2) guest rooms. Approved Bed and Breakfast Inns located in a
Contributing Resources listed on the Steilacoom Registry of Historic Places in SMC
2.14.050, may be allowed up to a maximum of four (4) guest rooms. These Guest
rooms shall must be devoid of cooking facilities.
(5) In addition to the parking requirements for single family residences,
one (1) off-street parking space shall must be required for each guest room and full time
equivalent employee not resident at the inn.
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guests only.

(6) On site meals and beverages shall be served are allowed to room
(7) One person who does not reside at the inn may be employed.

(8) One (1) sign per inn is allowed. The sign may be up to six (6) square
feet and may be lit indirectly.
(9) No outdoor events, such as weddings, receptions or parties, shall be
held are allowed at a Bed and Breakfast Inn located in a residential zoning district.
(10) Accessory uses, buildings and structures associated with the bed
and breakfast inn shall be are limited to those customarily found at single family
residences.
E
(e) Guest Houses. These facilities are secondary uses within all single family
residential the R-7.2 and R-9.6 zoning districts and require administrative approval
pursuant to SMC 14.20.010.
(1) Guest houses may be located in single family residences.
(2) The owner/proprietor of the guest house shall must reside at the
house when it is open for business.
(3) Each guest house shall must have an approved Town of Steilacoom
business license.
(4) Only one (1) guest room is allowed per guest house. This room shall
must be devoid of cooking facilities.
(5) In addition to the parking requirements for single family residences,
one off street parking space shall be is required for the guest room.
guests only.

(6) On-site meals and beverages shall be served are allowed to the room
(7) No non-resident employees or signs are permitted.

F
(f) Class I and II Boarding Houses. Class I facilities are secondary uses within
all single family residential the R-7.2 and R-9.6 zoning districts, and require
administrative approval pursuant to SMC 14.20.010. Class II facilities are conditional
uses within all single family residential the R-7.2 and R-9.6 zoning districts, and require
conditional use permits issued by the Town Council pursuant to SMC 18.16.050.
(1) Boarding houses may be located in are allowed secondary uses for
single family residences only.
(2) The owner/proprietor of the boarding house shall must reside at the
house when it is open for business.
(3) Each boarding house shall must have an approved Town of
Steilacoom business license.
(4) Boarding house rooms shall must be devoid of cooking facilities.
PLANNING COMMISSION RECOMENDATIONS
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(5) In addition to the parking requirements for single family residences,
one off street parking space shall be is required for the each boarding house resident.
(6) On site meals and beverages shall are to be served to the boarding
house residents only.
(7) No signs are permitted.
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5. Group Care Facilities, SMC 18.16.065
NEW 18.16.065 Group Care Facilities in Residential Zones
A. Purpose and Intent. The purpose of this section is to
(1) Reflect the intent of the Comprehensive Plan to allow nontraditional housing
in residential neighborhoods:
(2) Provide property owners and residents with an opportunity to use their homes
to engage in small-scale business activities.
(3) Protect neighborhood character and stability.
(4) Establish criteria and standards for the use of residential structures as care
facilities.
B. Permit Requirements. Adult Family Homes and Assisted Living Facilities require:
(1)The issuance of a business license pursuant to Chapter 5.04 SMC, and
(2) Approval and certification by the appropriate state agency; and
(3) For Assisted Living Facilities, a conditional use permit issued by the Town
Council.
C. Types of allowed Group Care Facilities allowed in Residential Zones
(1). Adult Family Homes, as permitted primary uses
(2). Assisted Living Facilities as conditional uses approved by the Town Council.
D. Submittal Requirements.
(1) Adult Family Homes. Application for an Adult Family Home permit must be made
upon forms provided by the Town Administrator, accompanied by a filing fee in
accordance with the fee schedule established by Town Council resolution. The
application must be signed by the owner of the property on which the activity will occur
and by the business operator if that person is different from the property owner. The
application must include:
(a) A site plan of the premises,
(b) Floor plans of the residence or accessory building in which the use or activity will
take place,
(c) Other documentation deemed necessary to process the application.
(d) The plans must clearly indicate the area where the use or activity will take place and
any structural alterations intended to accommodate the use or activity.
(2) Assisted Living Facilities. Proposals for Assisted Living Facilities must apply for a
Conditional Use Permit under SMC 18.16.050.
PLANNING COMMISSION RECOMENDATIONS
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E. Standards for All Residential Care Facilities. The following standards apply to all
Residential Care Facilities:
(1) Each use must be in conformance with applicable federal, state and local
requirements, including the Town Building Code and Town Fire Code. Proof of
applicable licensing must be on file with the Town.
(2) These uses must not detract from the neighborhood residential character.
(3) Proof of ownership or approval of property owner is required.
(4) A representative of the owner must be on-site at all times.
F. Adult Family Homes
(1) These facilities are permitted primary uses in the R-7.2 and R-9.6 residential zones.
(2) A minimum of two off-street parking spaces must be provided.
(3) The Home Occupation requirements of SMC 18.16.050 do not apply to Adult Family
Homes.
G. Assisted Living Facilities.
(1) These facilities are conditionally permitted uses within the R-7.2 and R-9.6
residential zoning districts.
(2) The maximum density of the facility is limited to one bed per 1000 square feet of lot
area;
(3) The principal building housing the facility must be no closer than twenty (20) feet to
the nearest property line;
(4) Off-street parking areas must be no closer than ten (10) feet to the nearest property
line.
(5) The Home Occupation requirements of SMC 18.16.050 do not apply to Assisted
Living Facilities.
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6. Parking Regulations, SMC 18.20.070
18.20.070 Parking standards regulations. This section provides standards
regulations for ensuring that adequate parking will be available to serve a wide range of
land uses in the Town of Steilacoom.
(a)
Applicability. Accommodation for adequate parking shall must be
provided for any of the following actions:
(1)

A new building or facility is constructed;

(2)

A principal building is relocated;

(3)
The use or building is changed or expanded to the extent that the
number of required parking spaces is increased by fifteen (15) percent.
(b)
Administration. Provision for adequate parking shall be is administered
through the "Parking Performance Guidelines Regulations" listed in SMC 18.20.070(c).
(1)
Development proposals that meet these performance guidelines
regulations are in compliance.
(2)
Development proposals that do not meet the performance
guidelines regulations may also be in compliance, if any of the following situations
apply:
(A)
It can be demonstrated in writing that there is an excess of
available non-commercial, off-street or designated on-street, parking within 200 yards of
the proposed use;
(B)
The peak hours of operation are outside normal business
hours, and it can be demonstrated in writing that adequate parking can be met from
available spaces within two hundred (200) yards of the use.
(C)
The Town Administrator finds that strict adherence to the
performance guidelines will detrimentally affect the character of the Historic District or of
primary and secondary historic properties.
(D)
The Town Administrator finds that parking requirements can
be reduced due to successful implementation of a commute trip reduction program.
(3)
Adverse transportation impacts identified through State
Environmental Policy Act review may require parking accommodation beyond the
parking performance guidelines regulations.
(4)
Any uses not listed in the "Parking Performance Guidelines
Regulations" set forth in SMC 18.20.070(c) shall will be evaluated by the most similar
listed use as determined by the Town of Steilacoom.
(c)
Parking Performance Guidelines Regulations. The table at the end of this
section lists guidelines regulations for providing adequate off street parking by type of
land use. In addition to the number of spaces listed by use, establishments with nonresident employees may be required to provide one (1) space per full-time equivalent
(FTE).
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(d)
Special provisions for lots with existing buildings. Changes in use which
require additional parking on lots with existing buildings shall must, if practical, have offstreet parking. If the change of use requires more spaces than can be accommodated
with off-street parking, the Town may require mitigation in the form of on-street parking
improvements.
(e)
Parking Space Dimensions. Parking spaces shall must be designed and
constructed in compliance with the applicable standards found in the Uniform Town
Building Code. In addition, the following provisions shall apply to all parking areas:
(1)
Unless no other practicable alternative is available, vehicle
accommodation areas (as defined in SMC 18.08.940) shall must be designed so that
vehicles may exit such areas without backing onto a public street. This requirement
does not apply to parking areas consisting of drive-ways that serve one (1) or two (2)
dwelling units.
(2)
Vehicle accommodation areas of all developments shall must be
designed so that sanitation, emergency and other public service vehicles can serve
such developments without the necessity of backing unreasonable distances or making
other dangerous or hazardous turning movements.
(3)
Every vehicle accommodation area shall must be designed so that
vehicles cannot extend beyond the perimeter of such area onto adjacent properties or
public rights of way. Such areas shall must also be designed so that vehicles do not
extend over sidewalks or tend to bump against or damage any wall, vegetation, or other
obstruction.
(4)
Circulation areas shall must be designed so that vehicles can
proceed safely without posing a danger to pedestrians or other vehicles and without
interfering with parking areas.
(5) Vehicle accommodation areas shall must be properly maintained in all
respects. In particular, and without limiting the foregoing, vehicle accommodation area
surfaces shall must comply with subsection (1) of this section and shall must be kept in
good condition (free from potholes, etc.) and parking space lines or markings shall must
be kept clearly visible and distinct.
(f)
Parking for Disabled Persons. The number, location, design and
construction of parking spaces accessible to handicapped persons shall must comply
with applicable standards contained in the Americans with Disabilities Act (ADA).
(g)
Loading and unloading areas. Whenever the normal operation of any
development requires that goods, merchandise, or equipment be routinely delivered to
or shipped from the development, a sufficient off-street loading and unloading space
must be provided to accommodate the delivery or shipment operations in a safe and
convenient manner.
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PARKING PERFORMANCE GUIDELINES REGULATIONS
Land Use Category

Number of Off Street Spaces

Single family residential

2 per dwelling unit

Duplex

2 per dwelling unit

Accessory dwelling unit

1 per dwelling unit (+ in addition to the 2
required for single family residence)

Multifamily

1 per bedroom (maximum of 2 per
dwelling unit)

Boarding houses

1 per bedroom (in addition to the 2
required for single family residence)

Residential care facilities

3 per 5 adult beds (20% shall must meet
ADA standards)

Retail sales and service, consumer goods 1 per 300 square feet gross floor area
repair
Office or professional use not related to
goods, service and merchandise

1 per 400 square feet gross floor area

Eating, drinking establishments

1 per 100 square feet gross floor area

Marinas

1 per 3 boat moorage or storage spaces

Motor vehicle repair or sales

1 per 200 square feet gross floor area

Bed and Breakfasts Inns, Guest Houses

1 per guest room (+ in addition to the 2
required for single family residence)

Class II home occupations

1 per non-resident employee (+ in
addition to the 2 required for single family
residence)

Elementary and middle school

1 per FTE employee, plus 5 per
classroom

High schools

1 per FTE employee, plus 5 per
classroom

Religious institutions

1 per 4 seats in public portion of building

Primary public facilities

1 per 200 square feet gross floor area

Quasi-public facilities (such as museums,
libraries and fraternal organizations)

1per 300 square feet gross floor area
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Ordinance No. 1660
AN ORDINANCE OF THE TOWN OF STEILACOOM, PIERCE COUNTY,
WASHINGTON, AMENDING THE ZONING CODE REGARDING DEFINTIONS,
ACCESSORY DWELING UNITS, HOME OCCUPATIONS, SHORT TERM
LODGING, GROUP CARE FACILITIES AND PARKING REGULATIONS
WHEREAS, The Town Council initiated a review of certain portions of the Zoning
Code; and
WHEREAS, The Planning Commission held a hearing on the proposed revisions
and recommended approval; and
WHEREAS, the following amendments to the Zoning Code are in the interests of
the Town:
NOW THEREFORE BE IT ORDAINED BY THE TOWN COUNCIL OF THE
TOWN OF STEILACOOM, PIERCE COUNTY, WASHINGTON:
Section 1. Accessory Dwelling Unit definition. A new definition of Accessory
Dwelling Unit is added to Chapter 18.08 SMC as follows:
18.08.002 "Accessory Dwelling Unit" or ADU means a second dwelling
unit added to, created within or detached from an existing single family
detached dwelling for use as a complete independent unit with provision
for cooking, eating, heating, sanitation and sleeping.
Section 2. Adult Family Home definition. A new definition of Adult Family
Home is added to Chapter 18.08 SMC as follows:
18.08.003 Adult Family Home. “Adult Family Home" means a residential
home in which a person or persons provide personal care including room
and board to individuals as regulated by Chapter 70.128 RCW.
Section 3. Contributing Resource definition. A new definition of Contributing
Resource is added to Chapter 18.08 SMC as follows:
18.08.153 Contributing Resource. “Contributing Resource” means a
building, site, structure or object listed on the Steilacoom Register of
Historic Places in SMC 2.14.050.
Section 4. Repeal of Historic sites definition. Ordinance 1188, §1 (part) and
SMC 18.08.365, Historic sites and structures definition, are each hereby
repealed.
1

Section 5. Long Term Rental definition. A new definition of Long Term Rental
is added to Chapter 18.08 SMC as follows:
18.08.417 Long Term Rental. Long Term Rental means rental of a
dwelling unit for a time period of 30 consecutive days or longer.
Section 6. Low Impact Development definition. A new definition of Low Impact
Development is added to Chapter 18.08 SMC as follows:
18.08.485 Low Impact Development (LID). “Low Impact Development”
(LID) means a stormwater and land use management strategy that strives
to mimic pre-disturbance hydrologic processes of infiltration, filtration,
storage, evaporation and transpiration by emphasizing conservation, use
of on-site natural features, site planning and disturbed stormwater
management practices that are integrated into a project design.
Section 7. Short Term Rental definition. A new definition of Short Term Rental
is added to Chapter 18.08 SMC as follows:
18.08.823 Short Term Rental. Short Term Rental means rental of a
dwelling unit for a time period of less than 30 consecutive days.
Section 8. Amendments to Accessory Dwelling Units. Ordinance 1375, §9,
Ordinance 1168 §§ 1-5, and SMC 18.16.020 are each amended to read as
follows:
18.16.020 Accessory Dwelling Units.
(a) Purpose and intent. Accessory Dwelling Units (ADUs) are intended to:
(1) Increase the supply of independent housing for a variety of households
including the elderly, the disabled and young families;
(2) Increase the supply of affordable housing;
(3) Reduce the cost of home ownership for existing homeowners (e.g.,
retired on fixed income) as well as first-time home buyers (e.g., young
families and single persons0;
(4) Increase home and personal security for occupants of the main building
and the ADU;
(5) Better utilize existing infrastructure and community resources within the
Town of Steilacoom;
(6) Increase residential density while protecting the character of existing
single family neighborhoods; and
(7) Encourage owners of historic properties to retain and maintain historic
structures.
2

(b) Standards and criteria.
(1) Design Standards. To ensure that they positively affect existing
neighborhoods, all ADUs approved by the Town must meet the following
standards and criteria:
(A) The design and size of the ADU must conform to all applicable
standards in the building, plumbing, electrical, mechanical, fire, health,
and any other applicable codes adopted by the Town of Steilacoom.
(B) Additions to any existing principal dwelling unit or construction of new
detached ADUs must not exceed the allowable lot coverage or encroach
into the existing yard setbacks required for principal buildings or
structures in the Steilacoom Municipal Code.
(C) ADUs must be attached to or within the principal dwelling unit on the
same building lot for parcels that are 9600 square feet or less. Detached
ADU's may be permitted on building sites or parcels larger than 9,600
square feet in area.
(D) No more than one (1) ADU may be created per residence in single
family zones.
(E) The property owner must occupy either the principal unit or the ADU
as a permanent residence for at least six (6) months out of the year,
provided that the Town of Steilacoom may waive this requirement for
temporary absences of up to one (1) year, where the ADU has been a
permitted use for at least two (2) years and the owner submits proof of
absence from the state of Washington. The owner must file a
certification of owner occupancy with the planning department prior to
the issuance of the permit to establish an ADU, and annually thereafter.
(F) An ADU may be proposed in either an existing or new single family
dwelling.
(G) Except for Contributing Resources, the maximum floor area of the
ADU is thirty-five (35) percent of the total square footage of the principal
dwelling unit and ADU combined after modification. The total square
footage excludes garages and other nonliving areas. This percentage
may be exceeded for homes that are 1,000 square feet or less, provided
all other requirements of this section are met. The minimum size for
ADUs in properties not listed on the Steilacoom Registry of Historic
Places in SMC 2.14.050 is 320 square feet and the maximum size is 950
square feet.
(H) For Contributing Resources listed on the Steilacoom Registry of
Historic Places in SMC 2.14.050, the maximum floor area of the ADU is
40% of the total square footage of the principal dwelling unit and ADU
combined after modification. The total square footage excludes garages
and other nonliving areas. This percentage may be exceeded for
structures that are 1,000 square feet or less, provided all other
requirements of this section, with the exception of subsection (a)(7), are
3

met. The minimum size for ADUs in Contributing Resources is 320
square feet.
(I) The single family appearance and character of the dwelling must be
maintained when viewed from the surrounding neighborhood. Unless
practically impossible, only one (1) entrance to the residential structure
may be located on any street side of the structure, provided that this
limitation does not affect the eligibility of a residential structure which has
more than one (1) entrance on the front or street side on the effective
date of the ordinance codified in this chapter (May 11, 1995).
(2) Parking. Principal dwelling units with ADUs must provide the number of
parking spaces required by SMC Title 18 for a single family dwelling, plus
one (1) additional off-street parking space to accommodate the actual
number of vehicles used by occupants of both the principal dwelling and the
ADU.
(3) Accessibility. In order to encourage the development of housing units
for people with disabilities, the Town of Steilacoom may allow reasonable
deviation from the stated standards and criteria to accommodate persons
with disabilities.
(c) Illegally created ADUs. Accessory Dwelling Units not created pursuant to this
section are deemed illegally created. Owners and operators of illegally created
ADUs are subject to penalties as established by the Town Council.
(d) Application procedure.
(1) Application. All applications for an ADU permit are made to the Town of
Steilacoom community development department. A complete application
consists of the ADU permit application, a complete building permit
application, if structural modifications are needed, and a certification of
owner occupancy from the owner(s) stating that the owner will occupy one
of the dwelling units on the premises.
(2) Applications for ADU permits are processed as provided in SMC Title
14.
(3) Final Approval Required. A final ADU permit may be issued by the
Town of Steilacoom when the ADU has passed final inspection by the
building official or designee.
(4) Permit Cancellation. Property owners wishing to invalidate a previously
approved and registered ADU can do so by filing a letter with the building official,
indicating the desire to cancel the permit. Evidence that the ADU no longer
exists on the subject property must be provided to the satisfaction of the Town of
Steilacoom. Cancellation may also occur as the result of an enforcement action,
as provided in the Steilacoom Municipal Code and/or the Town Building Code.
Reactivation of canceled ADU building permits may be considered pursuant to all
applicable requirements of this chapter.
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Section 9. Amendments to Home Occupations. Ordinance 1403, §3;
Ordinance 1375 §10; Ordinance 1188 §1 (part), and SMC 18.16.050 are each
amended to read as follows:
18.16.050 Home occupations.
(A) Purpose. It is the purpose of this section to permit the limited use of
residential property as a business as set out in the comprehensive plan.
The plan further provides that home occupations should conform to the
existing character of residential neighborhoods. Home occupations must
be incidental or secondary to the primary residential use, and must not
detract from a neighborhood's residential character.
(B) Exemptions.
(1) Bed and Breakfast Inns, Guest Rooms, and Boarding Houses are
regulated by SMC 18.16.060.
(2) Group Care Facilities are regulated by SMC 18.16.065.
(3) Long Term rental of entire dwelling units is not a home occupation.
(C) Prohibited Home Occupations. The following activities are
prohibited as home occupations within residential zoning districts:
(1) Medical, dental, veterinary offices.
(2) Vehicle and heavy equipment repair, painting, rent, storage and
sale.
(3) Rental of space for indoor storage.
(4) Outdoor activities, display, or storage related to the home
occupation, except for plant nurseries.
(5) Adult entertainment.
(D) General Requirements. All enterprises defined as home occupations
under this chapter, may be conducted within any residential unit of the
Town of Steilacoom, subject to the following general requirements:
(1) All home occupations are required to have a Town of Steilacoom
business license pursuant to SMC Chapter 5.04.
(2) All home occupations must be conducted entirely within the
principal or accessory building.
(3) Home occupations are incidental or secondary to the use of the
property as a dwelling, and must occupy no more than twenty-five (25)
percent of the gross floor area of the dwelling unit.
(4) The operation of a home occupation must not require structural
alterations which are not seen typically in Steilacoom residential
architecture.
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(5) The home occupation must not generate noise, vibration, smoke,
dust, odor, heat, glare, light or electrical interferences produced which
exceeds that customarily associated with residential use.
(6) Home occupations must not generate traffic in excess of that
customarily associated with residential uses surrounding the site,
provided that Class III family home day care facilities may generate
more than customary traffic during pick-up and drop-off times.
(7) Parking must be provided as described in SMC 18.20.070.
(8) Use of hazardous materials or equipment must comply with Town
Building Code and Fire Code requirements.
(9) Customer/client contact is limited to the hours between 8:00 a.m.
and 8:00 p.m., except for Class III family day care facilities.
(10) No special lighting, banners, flags, balloons or other devices
drawing attention to the home occupation are allowed.
(11) No more than one (1) home occupation in any dwelling unit is
allowed.
(12) Permits to operate home occupations are not transferable to other
persons or locations.
(E) Class I Home Occupations. Class I home occupations are secondary
uses, characterized as having a negligible impact on residential
neighborhoods. In addition to meeting the general standards listed above,
Class I home occupations must meet the following standards:
(1) No customers or clients are allowed at the home occupation;
(2) Deliveries or collections to and from the home occupation are
limited to two (2) per day;
(3) Only persons resident at the address may be employed by the
home occupation;
(4) No sign is permitted.
(F) Class II Home Occupations. Class II home occupations are
secondary uses which require administrative approval pursuant to SMC
Title 14. They are characterized as having a minor impact on residential
neighborhoods. All home occupations must, in addition to meeting the
general standards listed above, be subject to the following standards.
Plant nurseries are considered class II home occupations.
(1) One non-illuminated sign up to one-hundred-fifty (150) square
inches may be displayed. This sign must be attached flush to the
principal or accessory structure in which the home occupation is
located;
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(2) A limited amount of scheduled or drop-in visits by customers or
clients may be allowed, so long as this activity does not detract from the
neighborhood residential character;
(3) Up to two (2) employees not resident at the home occupation
address may be employed, but their hours of employment are limited to
the twelve (12) hours between 8:00 a.m. and 8:00 p.m.;
(4) Off street parking for non-resident employees must include one (1)
space for each FTE employee.
(G) Class III Home Occupations – Family home day care facilities.
Class III home occupations are secondary uses which require
administrative approval pursuant to SMC Title 14, as well as a stateissued license to provide supervision for twelve (12) or fewer children for
periods of less than twenty-four (24) hours. Class III home occupations
are, in addition to meeting the general standards listed above, be subject
to the following standards.
(1) One non-illuminated sign up to one-hundred-fifty (150) square
inches may be displayed. This sign must be attached flush to the
principal or accessory structure in which the home occupation is
located;
(2) Staffing ratios as required by state law;
(3) One off street parking space for each adult staff member on duty.
Section 10. Amendments to Short and Long Term Lodging. Ordinance 1188
§1 (part), and SMC 18.16.060 are each amended to read as follows:
18.16.060 Short and Long term lodging in Residential zones.
A. Purpose and Intent. The purpose of this section is to
(1) Reflect the intent of the Comprehensive Plan to allow nontraditional
housing and limited lodging establishments in residential neighborhoods:
(2) Provide property owners and residents with an opportunity to use their
homes to engage in small-scale business activities.
(3) Protect neighborhood character and stability.
(4) Establish criteria and standards for the use of residential structures as
short-term rentals.
(5) Long Term Rental of entire dwelling units including single family
homes, apartments and condominiums are not regulated by this section.
B. Submittal Requirements.
(1) Guest Houses and Class I Boarding Houses. Application for a Guest
House or Class I Boarding House must be made upon forms provided by
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the Town Administrator, accompanied by a filing fee in accordance with
the fee schedule established by Town Council resolution. The application
must be signed by the owner of the property on which the rental activity
will occur and by the business operator if that person is different from the
property owner. The application must include:
(i) A site plan of the premises,
(ii) Floor plans of the residence or accessory building in which the use
or activity will take place,
(iii) Other documentation deemed necessary to process the application.
The plans must clearly indicate the area where the use or activity will
take place and any structural alterations intended to accommodate the
use or activity.
(2) Bed and Breakfast Inns and Class II Boarding Houses. Applications for
Bed and Breakfast Inns and Class II Boarding Houses require an
application for a Conditional Use Permit following the provisions in SMC
18.16.050.
C. Standards for All Lodging Facilities. The following standards apply to all
Bed and Breakfast Inns, Guest Houses and Boarding Houses:
(1) Each use must be in conformance with applicable federal, state and
local requirements, including the Town Building Code and Town Fire
Code. Proof of applicable licensing must be on file with the Town.
(2) These uses must not detract from the neighborhood residential
character.
(3) Proof of ownership or approval of property owner is required.
D. Bed and Breakfast Inns. These facilities are conditionally permitted
secondary uses within the R-7.2 and R-9.6 zoning districts.
(1) Bed and breakfast inns may be located in single family residences.
(2) The owner/proprietor of the inn must reside at the inn when it is open
for business.
(3) Each bed and breakfast inn must have an approved Town of
Steilacoom business license.
(4) Approved Bed and Breakfast Inns not located in a Contributing
Resource are allowed up to two (2) guest rooms. Approved Bed and
Breakfast Inns located in a Contributing Resources listed on the
Steilacoom Registry of Historic Places in SMC 2.14.050, may be allowed
up to a maximum of four (4) guest rooms. Guest rooms must be devoid of
cooking facilities.
(5) In addition to the parking requirements for single family residences,
one (1) off-street parking space is required for each guest room and full
time equivalent employee not resident at the inn.
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(6) On site meals and beverages are allowed to room guests only.
(7) One person who does not reside at the inn may be employed.
(8) One (1) sign per inn is allowed. The sign may be up to six (6) square
feet and may be lit indirectly.
(9) No outdoor events, such as weddings, receptions or parties, are
allowed at a Bed and Breakfast Inn located in a residential zoning district.
(10) Accessory uses, buildings and structures associated with the bed
and breakfast inn are limited to those customarily found at single family
residences.
E. Guest Houses. These facilities are secondary uses within the R-7.2 and R9.6 zoning districts and require administrative approval pursuant to SMC
14.20.010.
(1) Guest houses may be located in single family residences.
(2) The owner/proprietor of the guest house must reside at the house
when it is open for business.
(3) Each guest house must have an approved Town of Steilacoom
business license.
(4) Only one (1) guest room is allowed per guest house. This room must
be devoid of cooking facilities.
(5) In addition to the parking requirements for single family residences,
one off street parking space is required for the guest room.
(6) On-site meals and beverages are allowed to the room guests only.
(7) No non-resident employees or signs are permitted.
F. Class I and II Boarding Houses. Class I facilities are secondary uses within
the R-7.2 and R-9.6 zoning districts, and require administrative approval
pursuant to SMC 14.20.010. Class II facilities are conditional uses within the R7.2 and R-9.6 zoning districts, and require conditional use permits issued by the
Town Council pursuant to SMC 18.16.050.
(1) Boarding houses are allowed secondary uses for single family
residences only.
(2) The owner/proprietor of the boarding house must reside at the house
when it is open for business.
(3) Each boarding house must have an approved Town of Steilacoom
business license.
(4) Boarding house rooms must be devoid of cooking facilities.
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(5) In addition to the parking requirements for single family residences,
one off street parking space is required for the each boarding house
resident.
(6) On site meals and beverages are to be served to the boarding house
residents only.
(7) No signs are permitted.

Section 11. Group Care Facilities in Residential Zones. A new Group Care
Facilities section is added to the Zoning Code to read as follows:
18.16.065 Group Care Facilities in Residential Zones
A. Purpose and Intent. The purpose of this section is to
(1) Reflect the intent of the Comprehensive Plan to allow nontraditional
housing in residential neighborhoods:
(2) Provide property owners and residents with an opportunity to use their
homes to engage in small-scale business activities.
(3) Protect neighborhood character and stability.
(4) Establish criteria and standards for the use of residential structures as
care facilities.
B. Permit Requirements. Adult Family Homes and Assisted Living
Facilities require:
(1)The issuance of a business license pursuant to Chapter 5.04 SMC, and
(2) Approval and certification by the appropriate state agency; and
(3) For Assisted Living Facilities, a conditional use permit issued by the
Town Council.
C. Types of allowed Group Care Facilities allowed in Residential Zones
(1). Adult Family Homes, as permitted primary uses
(2). Assisted Living Facilities as conditional uses approved by the Town
Council.
D. Submittal Requirements.
(1) Adult Family Homes. Application for an Adult Family Home permit
must be made upon forms provided by the Town Administrator,
accompanied by a filing fee in accordance with the fee schedule
established by Town Council resolution. The application must be signed
by the owner of the property on which the activity will occur and by the
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business operator if that person is different from the property owner. The
application must include:
(a) A site plan of the premises,
(b) Floor plans of the residence or accessory building in which the use
or activity will take place,
(c) Other documentation deemed necessary to process the application.
(d) The plans must clearly indicate the area where the use or activity
will take place and any structural alterations intended to accommodate
the use or activity.
(2) Assisted Living Facilities. Proposals for Assisted Living Facilities must
apply for a Conditional Use Permit under SMC 18.16.050.
E. Standards for All Residential Care Facilities. The following standards
apply to all Residential Care Facilities:
(1) Each use must be in conformance with applicable federal, state and
local requirements, including the Town Building Code and Town Fire
Code. Proof of applicable licensing must be on file with the Town.
(2) These uses must not detract from the neighborhood residential
character.
(3) Proof of ownership or approval of property owner is required.
(4) A representative of the owner must be on-site at all times.
F. Adult Family Homes
(1) Adult Family Homes are permitted primary uses in the R-7.2 and R-9.6
residential zones.
(2) A minimum of two off-street parking spaces must be provided.
(3) The Home Occupation requirements of SMC 18.16.050 do not apply to
Adult Family Homes.
G. Assisted Living Facilities.
(1) Assisted Living Facilities are conditionally permitted uses within the R7.2 and R-9.6 residential zoning districts.
(2) The maximum density of the facility is limited to one bed per 1000
square feet of lot area;
(3) The principal building housing the facility must be no closer than
twenty (20) feet to the nearest property line;
(4) Off-street parking areas must be no closer than ten (10) feet to the
nearest property line.
(5) The Home Occupation requirements of SMC 18.16.050 do not apply to
Assisted Living Facilities.
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Section 12. Parking Regulations. Ordinance 1188, §1(part) and SMC
18.20.070 are each amended to read as follows:
18.20.070 Parking regulations. This section provides regulations for ensuring
that adequate parking will be available to serve a wide range of land uses in the
Town of Steilacoom.
(a) Applicability. Accommodation for adequate parking must be provided
for any of the following actions:
(1) A new building or facility is constructed;
(2) A principal building is relocated;
(3) The use or building is changed or expanded to the extent that the
number of required parking spaces is increased by fifteen (15) percent.
(b) Administration. Provision for adequate parking is administered through
the "Parking Performance Regulations" listed in SMC 18.20.070(c).
(1) Development proposals that meet these performance regulations
are in compliance.
(2) Development proposals that do not meet the performance
regulations may also be in compliance, if any of the following situations
apply:
(A) It can be demonstrated in writing that there is an excess of
available non-commercial, off-street or designated on-street, parking
within 200 yards of the proposed use;
(B) The peak hours of operation are outside normal business hours,
and it can be demonstrated in writing that adequate parking can be
met from available spaces within two hundred (200) yards of the use.
(C) The Town Administrator finds that strict adherence to the
performance guidelines will detrimentally affect the character of the
Historic District or of primary and secondary historic properties.
(D) The Town Administrator finds that parking requirements can be
reduced due to successful implementation of a commute trip
reduction program.
(3) Adverse transportation impacts identified through State
Environmental Policy Act review may require parking accommodation
beyond the parking performance regulations.
(4) Any uses not listed in the "Parking Performance Regulations" set
forth in SMC 18.20.070(c) will be evaluated by the most similar listed
use as determined by the Town of Steilacoom.
(c) Parking Performance Regulations. The table at the end of this section
lists regulations for providing adequate off street parking by type of land
use. In addition to the number of spaces listed by use, establishments
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with non-resident employees may be required to provide one (1) space
per full-time equivalent (FTE).
(d) Special provisions for lots with existing buildings. Changes in use
which require additional parking on lots with existing buildings must, if
practical, have off-street parking. If the change of use requires more
spaces than can be accommodated with off-street parking, the Town may
require mitigation in the form of on-street parking improvements.
(e) Parking Space Dimensions. Parking spaces must be designed and
constructed in compliance with the applicable standards found in the Town
Building Code. In addition, the following provisions apply to all parking
areas:
(1) Unless no other practicable alternative is available, vehicle
accommodation areas (as defined in SMC 18.08.940) must be
designed so that vehicles may exit such areas without backing onto a
public street. This requirement does not apply to parking areas
consisting of drive-ways that serve one (1) or two (2) dwelling units.
(2) Vehicle accommodation areas of all developments must be
designed so that sanitation, emergency and other public service
vehicles can serve such developments without the necessity of backing
unreasonable distances or making other dangerous or hazardous
turning movements.
(3) Every vehicle accommodation area must be designed so that
vehicles cannot extend beyond the perimeter of such area onto
adjacent properties or public rights of way. Such areas must also be
designed so that vehicles do not extend over sidewalks or tend to bump
against or damage any wall, vegetation, or other obstruction.
(4) Circulation areas must be designed so that vehicles can proceed
safely without posing a danger to pedestrians or other vehicles and
without interfering with parking areas.
(5) Vehicle accommodation areas must be properly maintained in all
respects. In particular, and without limiting the foregoing, vehicle
accommodation area surfaces must comply with subsection (1) of this
section and must be kept in good condition (free from potholes, etc.)
and parking space lines or markings must be kept clearly visible and
distinct.
(f) Parking for Disabled Persons. The number, location, design and
construction of parking spaces accessible to handicapped persons must
comply with applicable standards contained in the Americans with
Disabilities Act (ADA).
(g) Loading and unloading areas. Whenever the normal operation of any
development requires that goods, merchandise, or equipment be routinely
delivered to or shipped from the development, a sufficient off-street
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loading and unloading space must be provided to accommodate the
delivery or shipment operations in a safe and convenient manner.
PARKING PERFORMANCE REGULATIONS
Land Use Category

Number of Off Street Spaces

Single family residential

2 per dwelling unit

Duplex

2 per dwelling unit

Accessory dwelling unit

1 per dwelling unit (in addition to the 2
required for single family residence)

Multifamily

1 per bedroom (maximum of 2 per
dwelling unit)

Boarding houses

1 per bedroom (in addition to the 2
required for single family residence)

Residential care facilities

3 per 5 adult beds (20% must meet
ADA standards)

Retail sales and service, consumer
goods repair

1 per 300 square feet gross floor area

Office or professional use not related
to goods, service and merchandise

1 per 400 square feet gross floor area

Eating, drinking establishments

1 per 100 square feet gross floor area

Marinas

1 per 3 boat moorage or storage
spaces

Motor vehicle repair or sales

1 per 200 square feet gross floor area

Bed and Breakfast Inns, Guest
Houses

1 per guest room (in addition to the 2
required for single family residence)

Class II home occupations

1 per non-resident employee (in
addition to the 2 required for single
family residence)

Elementary and middle school

1 per FTE employee, plus 5 per
classroom

High schools

1 per FTE employee, plus 5 per
classroom

Religious institutions

1 per 4 seats in public portion of
building
14

Primary public facilities

1 per 200 square feet gross floor area

Quasi-public facilities (such as
museums, libraries and fraternal
organizations)

1per 300 square feet gross floor area

Section 13: Severability
Should any section, subsection, paragraph, sentence, clause or phrase of this
ordinance or its application to any person or situation be declared
unconstitutional or invalid for any reason, such decision will not affect the validity
of the remaining portions of this ordinance or its application to any person or
situation. The Town Council of the Town of Steilacoom hereby declares that it
would have adopted this ordinance and each section, subsection, paragraph,
sentence, clause, phrase or portion thereof irrespective of the fact that any one
or more sections, subsections, paragraphs, sentences, clauses, phrases or
portions be declared invalid or unconstitutional.
Passed by the Town Council of Steilacoom on the 1 day of March, 2022
Approved by the Mayor of the Town Steilacoom on the 1 day of March, 2022
APPROVED:

MAYOR, Dick Muri
ATTEST:

CLERK-TREASURER, Paul Loveless
APPROVED AS TO FORM:

TOWN ATTORNEY, Lawrence E. Hoffman
Filed with the Town Clerk: 2/24/22
Passed by the Town Council: 3/1/22
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Published: 3/4/22
Effective Date: 3/4/22
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the community. In addition to meeting the specific requirements of the
applicable zoning district, these uses shall meet the following general use
standards.
(b) All Lodging and Care Facilities. The following standards shall be
applied to all short and long-term lodging and care facilities:
(1) Each use shall be in conformance with applicable federal, state
and local requirements, including the Uniform Building Code and Uniform
Fire Code. Proof of applicable licensing must be on file with the Town.
(2) When located in residential zoning districts, these uses shall
not detract from the neighborhood residential character.
Bed and Breakfast inns are specifically regulated under SMC §18.16.060(d):
(d) Bed and Breakfast Inns. These facilities are conditionally permitted
secondary uses within all single family residential zoning districts.
(1) Bed and breakfast inns may be located in single family
residences.
(2) The owner/proprietor of the inn shall reside at the inn when it is
open for business.
(3) Each bed and breakfast inn shall have an approved Town of
Steilacoom business license.
(4) The number of guest rooms shall be limited to no more than
two (2), although as many as four (4) may be accommodated in primary or
secondary historic structures. These rooms shall be devoid of cooking
facilities.
(5) In addition to the parking requirements for single family
residences, one (1) off-street parking space shall be required for each
guest room and full time equivalent employee not resident at the inn.
(6) On site meals and beverages shall be served to room guests
only.
(7) One person who does not reside at the inn may be employed.
(8) One (1) sign per inn is allowed. The sign may be up to six (6)
square feet and may be lit indirectly.
(9) No outdoor events, such as weddings, receptions or parties,
shall be held at a bed and breakfast inn located in a residential zoning
district.
(10) Accessory uses, buildings and structures associated with the
bed and breakfast inn shall be limited to those customarily found at single
family residences.
Conditional uses require the issuance of a conditional use permit by the Town Council.
Regulations for conditional use permits are stated in SMC §18.28.020:
The purpose of the conditional use permit is to assign conditions to
otherwise permitted uses which mitigate potential impacts on the
community.
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(1) Authority and approval. A conditional use may be approved by the
Town Council when the findings required by this title are made. A request
for a conditional use permit may be denied only if the expected impacts
cannot be mitigated by assigned conditions.
(2) Permit required. All approved conditional uses shall be authorized
by a permit which states the required findings, the conditions imposed on
the use and/or structure, the location of the conditional use and the time
limit, if any.
(3) Required findings. The following findings must be made by the
Town Council prior to the issuance of a conditional use permit:
(A) The proposed use and/or structure, at the proposed location, is
consistent with the purposes of the zoning ordinance and zone district in
which it is to be located, and that the proposed use will meet all the applicable requirements of the zoning ordinance.
(B) The proposed use and/or structure will not be significantly detrimental to the public health, safety and welfare; diminish the value of
nearby property or improvements; disturb persons in the use of property
unless the conditional use is a public necessity.
(C) The proposed use and/or structure is consistent with the
Comprehensive Plan.
(4) Evaluation Criteria. In addition to the foregoing required findings,
in any review of an application for a conditional use permit factors relevant
to the public interest, including but not necessarily limited to the following,
shall be considered:
(A) The impact of the proposal on the visual and aesthetic
character of the neighborhood;
(B) The impact of the proposal on the distribution, density or
growth rate of the population in the neighborhood;
(C) The orientation of facilities to developed or undeveloped
residential areas;
(D) The preservation of natural vegetation, critical areas, and other
natural features;
(E) The hours of operation;
(F) The ability to provide adequate parking in compliance with
SMC 18.20.070;
(G) The traffic impacts of the proposal on the neighborhood;
(H) The type and quantity of items for sale;
(I) Whether annual or other periodical review should be required
with respect to continuation of any activities authorized by the permit.
(5) General requirements.
(1) The Town Council shall determine whether the conditional use
permit will run with the land or be personal. If the conditional use is
personal, the permit is nontransferable to other persons. If the permit runs
with the land, the Town may require the permit to be recorded with the
County Auditor as a covenant on the property.
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(2) The conditional use permit must be acted upon within one (1)
year from the date of approval or the permit shall expire. The holder of the
permit may request an extension of time before the expiration date and
the Town Administrator may grant an extension of time up to one year
past the original expiration date.
(3) The conditional use permit applies only to the property which
has been approved and may not be transferred to any other property.
Analysis:
Short Term Lodging Regulations SMC 18.16.060(b)
SMC 18.16.060(b)(1) requires conformance with federal, state and local requirements
including the Building and Fire Codes. The building was inspected by the fire marshal
and the Town’s building code inspector. The building meets the Town’s codes for life
safety.
SMC 18.16.060(b)(2) requires the business to “not detract from the neighborhood
residential character”. In outward appearance, the building is a single-family residence
like the rest of the neighborhood.
Bed & Breakfast Regulations SMC 18.16.060(d)
SMC 18.16.060(d)(1) allows Bed and breakfast inns in single family residences. The
Columns was built as a single family residence.
SMC 18.16.060(d)(2) requires the owner/proprietor to reside at the inn when it is in
operation. The Falters intend to operate the Inn through a Limited Liability Company or
LLC. They propose that a member of the LLC reside on the property. The Planning
Commission questioned this arrangement. The building at 1214 Starling Street is owned
by Daren Falter, not The Columns LLC. In subsequent conversations with the Town
Attorney, the Attorney felt that the LLC must own the building if it were to be the entity
that ran the Bed and Breakfast. Mr. Falter is in the process of transferring the property
to the LLC, but that transfer has not been completed.
SMC 18.16.060(d)(3) requires a business license, and a business license has been
issued for The Columns LLC.
SMC 18.16.060(d)(4) limits the number of guest rooms to four for buildings on the
Historic Registry, such as The Columns. The proposed four rooms in the building do not
have cooking facilities.
SMC 18.16.060(d)(5) requires off-street parking. The building has 6 off-street parking
spots.
SMC 18.16.060(d)(6) limits food service to guests. There is no plan to serve any meals
at the inn.
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SMC 18.16.060(d)(7) limits employment. Aside from the resident manager, no other
employees are proposed.
SMC 18.16.060(d)(8) limits the signage. The building has an existing sign which
predates regulations.
SMC 18.16.060(d)(9) limits outdoor events. No events are planned, and the business
plan is not to allow them. A condition of approval would ban such activities.
SMC 18.16.060(d)(10) limits accessory buildings. The accessory buildings on the
grounds are typical of residential structures, and no other buildings are requested.
Conditional Use Permit SMC 18.28.020
Conditional use permits (CUPs) require certain findings by the Council, after reviewing
the evaluation criteria set forth in the ordinance. Staff’s review of the evaluation criteria
are as follows:
A. Impact of the proposal on the visual and aesthetic character of the neighborhood
The neighborhood consists of single family homes. As mentioned above, The Columns
is a single-family home. It was built around 1905 or 1906, and is on the Town’s Register
of Historic Places. No exterior modifications to the building are proposed beyond a small
sign. The property was converted to apartments during World War II.
B. Impact of the proposal on the distribution, density or growth rate of the population in
the neighborhood
The Bed and Breakfast should have minimal effect on the distribution, density or growth
rate of the population in the neighborhood, as it is one residence out of dozens in the
general vicinity.
C. Orientation of facilities to developed or undeveloped residential areas
The area along Starling Street and Frederick Streets is a developed residential area.
The B&B will have no impact on the development patterns of the area.
D. Preservation of natural vegetation, critical areas, and other natural features
The property is not a critical area (wetland, wildlife area, critical aquifer recharge area,
geological hazard area, or flood zone). The proposal does not include preserving
natural vegetation, nor are there any significant areas of vegetation to preserve.
E. The hours of operation
Hours of operation are critical to making this use compatible with the residential
neighborhood. The B&B will be in operation whenever a guest is staying overnight.
Staff believes a “quiet time” of 10:00 PM to 7:00 AM is a reasonable restriction, and the
recommended conditions include this restriction.
F. Ability to provide adequate parking in compliance with SMC 18.20.070
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Applicant will provide adequate parking for the guest rooms. SMC 18.20.070 requires 1
space per lodging room in addition to the two spaces required for single family
residences, for a total of 6 required spaces. The off-street parking area at the property
will accommodate up to 6 vehicles.
G. Traffic impacts of the proposal on the neighborhood
Traffic from the B&B guest rooms should not adversely impact the neighborhood. The
type of traffic will mimic that of single-family residences.
H. Type and quantity of items for sale
The business consists of providing lodging services.
I. Annual or other periodical review
Staff does not anticipate a need for Council review in the future.
Type of permit
In addition to the evaluation criteria, the Council is empowered to decide whether the
CUP is personal to the owners, or whether it “runs with the land.” In this case, if the
CUP is personal, once the property is sold, permission to operate the B&B ceases. A
new owner would have to reapply to the Town to continue operations. If the CUP “runs
with the land”, then subsequent purchasers of the property can continue to operate the
business under the same conditions imposed on this application.
Staff recommends having the permit be personal to The Columns LLC.
Current status
Mr. Falter has informed staff that he is working on the transfer of the property to the
LLC, but that it will not be finalized for a couple of weeks. The process is taking longer
than anticipated.
Mr. Falter has also informed staff that, while The Columns is currently listed for rent on
the AirBnB website, the dates are blocked out for the month of March, pending the
outcome of this application.
Recommendation:
Staff recommends that this matter be continued until the property is transferred to The
Columns LLC. On the attached Appendix, staff has provided proposed findings,
conclusions and conditions of approval for the Council’s review.
Motion:
I move to continue this matter to March 15.

Staff Report The Columns Bed & Breakfast

6

Appendix
Proposed Findings:
1. The applicant The Columns LLC, owns the property at 1214 Starling Street. The
property is zoned R-7.2
2. The applicant wishes to operate a bed and breakfast inn.
3. The applicants, through its member Daren Falter, have provided the Town with a
letter outlining the bed and breakfast inn’s operations.
4. The bed and breakfast inn would consist of 4 guest rooms on the first floor of an
historic building.
5. The site includes 6 off-street parking spaces for the guest rooms and resident
manager.
6. Notice of the application has been posted as required by ordinance. Notice of the
informational workshop and public hearing was posted and mailed to owners of
nearby properties in accordance with Town ordinance.
7. Bed and breakfast inns in residential districts are encouraged in the
Comprehensive Plan.
8. Bed and breakfast inns are conditional uses in residential zones under the Town
zoning ordinance. Conditional uses are regulated by SMC §18.28.020.
9. Steilacoom Municipal Code §18.16.060 regulates bed and breakfast inns in
residential neighborhoods.
10. Noise, traffic congestion and visual impact are the three largest effects this
application may have on the neighborhood.
11. Imposing a 10:00 PM to 7:00 AM “quiet time” on the bed and breakfast guest
rooms will lessen the impact on the neighborhood.
12. A small sign is proposed to mark the inn. Such signs are permitted by ordinance.
13. Town parking regulations require 1 off street parking space per guest room, in
addition to 2 spaces for a residence.
14. The conditional use permit to operate the business is the type of permit that
ought to be personal to the applicant.
15. There are no reasons for a periodic review by the Council.
Proposed Conclusions:
1. The applicant provided a complete application for a conditional use permit to
operate a bed and breakfast inn at their property in Steilacoom.
2. The proposed use, at the proposed location, is consistent with the purposes of
the zoning ordinance and the zone district in which it is to be located.
3. The proposed use will meet all the applicable requirements of the zoning ordinance as conditioned.
4. The proposed use will not be significantly detrimental to the public health, safety
and welfare nor diminish the value of nearby property or improvements; nor
disturb persons in the use of property if operated according to the conditions of
approval. The conditional use is not a public necessity.
5. The proposed use is consistent with the Comprehensive Plan.
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6. The notice of the informational workshop and public hearing was provided as
required by ordinance.
7. SMC 18.16.060 contains several regulations for bed and breakfast inns that must
be included as conditions of approval.
8. Additional conditions to limit noise and traffic are required to ensure compatibility
with the neighborhood.
9. A 10:00 PM to 7:00 AM “quiet time” regulation on the bed and breakfast guest
rooms is reasonable to reduce noise and increase compatibility of the business
with the neighborhood.
10. The inn must meet all federal, state and local regulations, including building and
fire code regulations. The conditions of approval must include this requirement
and require inspections to ensure continuing compliance.
11. The application need not be reviewed periodically by the Council.
12. The conditional use permit should be personal to the applicant.
Proposed Conditions of Approval:
1. The bed and breakfast inn shall be operated in conformance with applicable
federal, state and local requirements, including the building and fire codes. Proof
of applicable licensing must be on file with the Town.
2. The inn shall be open to inspection by Town building and fire employees upon
reasonable notice.
3. The owner/proprietor of the inn shall reside at the inn when it is open for
business. A member of The Columns LLC is an owner/proprietor.
4. The bed and breakfast must have an approved Town of Steilacoom business
license.
5. The number of guest rooms is limited to four. The guest rooms must not have
cooking facilities.
6. The parking lot shall have space for up to 6 cars.
7. On site meals and beverages shall be served to room guests only.
8. One person who does not reside at the inn may be employed. A non-resident
employee shall use an off-street parking space.
9. One sign of up to six (6) square feet is permitted on the property. The sign may
only lit indirectly.
10. No outdoor events, such as weddings, receptions or parties, shall be held at the
bed and breakfast inn.
11. The owners shall enforce a quiet time on all guest room occupants between
10:00 PM and 7:00AM.
12. The conditional use permit shall be personal to the applicant.
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From: Warner Webb <warner.webb@piercecountywa.gov>
Sent: Thursday, February 3, 2022 9:21:55 AM
To: Daren Falter <darenf@yoli.com>
Subject: RE: bed and breakfast

Daren
I have reviewed the Bed and Breakfast you are asking for and have the following small list for you.
1. One hand held fire extinguisher shall be available in the kitchen it shall be 2A10BC size and
mounted in a location as not to hide it.
2. Emergency lighting in the event of power outage something on the residential level to provide
guest with enough lighting to exit should power go out and the need to exit or move about the
house could be done.
3. Working smoke detectors one in each sleeping room and one in the hall way or adjoining room
to the sleeping room and one on each level of the home.
If you need any addition information for the Town let me know.
Thank you
Warner Webb
Fire Marshal, Pierce County

O (253) 798-7217 l C (253) 377-0468 l warner.webb@piercecountywa.gov

Office of Administration
Memo for File:
Inspection of Life Safety/Fire Equipment 2/22/22
Noted in the inspection:
Fire extinguishers mounted, one on each level of structure.
Smoke detectors mounted on ceilings, near doors in each sleeping room.
Smoke detectors mounted on ceiling in common area between sleeping rooms, one on
each level.
Carbon monoxide detectors, one on each level of structure.
Emergency escape ladder on each of the upper levels, in common area.
Guest book- displays map with location of exits and fire extinguisher.
Lindsay Brown
Town of Steilacoom
Building Inspector and Code Compliance Officer

1030 Roe Street, Steilacoom, WA 98388-4010

Phone 253-581-1912 FAX (253) 582-0651

@

INPUT TO COUNCIL for 1 March 2022

Martinetto.

Mr. Falter owns two properties in Steilacoom: 706 Lafayette St. and the Columns at 1214 Starling St.
Mr Falter is the recorded owner of both properties. He mentioned that he may make the Columns an LLC to
record an employee as a co-owner of that property. Purpose is to convince Council that Mr. Falter need not
live at The Columns as required to operate his business out of a home in a Residential Zone. That means he
neither overseas his business, nor lives in the home as his home to oversee customers in that Residential
zone. It WILL be seen copied by others.
Residential means just that, not commercial. That’s why special permission is required to have an in home
business at all. Council is required to think of all residents. The reason any homeowner who wants an inhome business must prove he/she will ensure customers do not disturb neighbors. That is done by taking
responsibility for “running herd” on his business customers in a Residential zone. For owners who doesn’t
want to live in the house of the business, there are Commercial Zones where that’s fine. Commercial zones
allow crowds of customers, traffic and Residential zones exist to keep that out. Mr Falter may want to live
elsewhere, yet benefit from income made by his business. He wants to own an Airbnb business and convince
others to change Residential zoning Law to do so. That’s very different from the SMALL, QUIET, INDOOR,
indistinguishable approved businesses in single family homes.
It appears Mr. Falter may not use the house as his PRIMARY residence. He is not like all the Bed & Breakfasts
have been and must be. All owned and dwelled in their home long before they requested becoming a
business in which they met and ate breakfast with their guests.
This is a request for special treatment under the Law. If allowed it will destroy zoning as others demand the
same treatment. When Law is made with the consent of the governed, then ignored or not enforced, it’s
noticed first by criminals, then broken by others. That’s how every government becomes corrupt. Without
Rule of Law, it’s a short time before steep decline to more crime and rule by diktat and fear.
Lastly, an employee isn’t a long term owner unless there's proof the LLC is to last the entire life of the
business. Mr Falter has consistently signed quit claim documents for his wife/wives to list himself as owner
of each property he buys as: “Daren Falter, a married man, as his separate estate.” His alone. Is it likely the
LLC may be quietly terminated? I don’t remember when “one employee” first mentioned in Town Code.
Request TWO changes to ensure we understand what is being asked of the Town.
CHANGE 18.16.060 C and D to read:
1. 18.08.823 Replace existing Definition of Short Term rental with the sentence in Blue below.
“Short Term Rental means rental of a dwelling unit LOCATED IN A COMMERCIAL ZONE for a time
period of less than 30 consecutive days. A Short Term Rental is the ONLY business the OWNER of
which is NOT required to live in as PRIMARY residence (most of each year.)“
2 CHANGE 18.16.060 C and D to read:
“A homeowner must reside most of each year in his home to run a business approved by the Town as
a Guest House, Bed &Breakfast or Boarding House. The duration for each paying guest is limited to
under 30 consecutive days. “
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SUBJECT: Town Council Meeting Times

Agenda of: 3/1/2022 Bill No. 3154
REVIEWED BY

EXHIBITS:
1.

Staff Report

2.

Draft Ordinance

* Mayor
* Administrator
* Attorney
* Public Works
* Public Safety
* Finance
* Planning
* Human Resources
* Clerk-Treasurer

D
D
D
D
D

Contact Person: Loveless
Amount
Budgeted: $0

Expenditure
Required: $0

Appropriation
Required: $0

SUMMARY STATEMENT:
The Town Council establishes its official meeting date and time. Staff is recommending the Town Council
discuss the meeting time to determine if they wish to change the meeting time.
RECOMMENDED ACTION:
Approval.
Motion:
I move to adopt ordinance#1659 modifying the Town Council's meeting time from 6:30 p.m. to 5:30 p.m.

Motion by _________ , seconded by ___________
Henderson

__ Crumley

Franklin

Grasher

Neal

AGENDA BILL #3154
TO:

Mayor Muri and Members of the Town Council

FROM:

Paul Loveless, CPA
Town Administrator

DATE:

February 22, 2022

SUBJECT:

Council Meeting Time

SUMMARY:
The Town Council establishes its official meeting date and time. Staff is recommending
the Town Council discuss the meeting time to determine if they wish to change the
meeting time.
ANALYSIS:
Section 2.04.10 of the Steilacoom Municipal Code identifies the official meeting day and
time for regular Council meetings.
Staff is suggesting the official meeting time be changed from six-thirty PM (6:30 PM) to
five-thirty PM (5:30 PM).
If revised, SMC 2.04.010 would read,
2.04.010 Meetings. The regular meeting nights of the Town Council will be the
first and third Tuesdays of each month at six-thirty. five-thirty (5:30) p.m.

CONCLUSION/RECOMMENDATION:
Staff recommends Council discuss changing the meeting time and if in agreement adopt
the proposed ordinance.

ORDINANCE NO. 1659
AN ORDINANCE OF THE TOWN OF STEILACOOM, PIERCE COUNTY,
WASHINGTON, MODIFYING SECTION 2.04.010 OF THE STEILACOOM
MUNICIPAL CODE RELATING TO THE TOWN COUNCIL’S OFFICIAL MEETING
TIME.
WHEREAS, the Town Council establishes its official meeting time, and
WHEREAS, a suggestion has been made to change that meeting time,

BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
STEILACOOM, PIERCE, COUNTY WASHINGTON:
Section 1. Meetings:

Steilacoom Municipal Code section 2.04.010 is hereby amended to read as
follows:

2.04.010 Meetings. The regular meeting nights of the Town Council will be the
first and third Tuesdays of each month at five-thirty (5:30) p.m.

Passed by the Town Council of the Town of Steilacoom, the 15th day of
March, 2022.
2022.

Approved by the Mayor of the Town of Steilacoom, the 15th day of March,

ATTEST:

_______________________________
CLERK-TREASURER, Paul Loveless
APPROVED AS TO FORM:

________________________________
TOWN ATTORNEY, Lawrence E. Hoffman
Filed with the Town Clerk: 2/22/22
Passed by the Town Council: 3/1/22
Published: 3/4/22
Effective Date: 3/4/22

APPROVED:

____________________________
MAYOR, Dick Muri

